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User Guidelines of LG4 Activity Room
Kunkle Student Centre, Chung Chi College,

The Chinese University of Hong Kong
FHAER] Basic Information
SEBE N RN IR R — 2 R 9 B EE - 10 BF 30 43 ~ BN B 9B EF 12 8% 30 4Y - FH AR
AR -

The Activity Rooms are open on weekdays from 9:00 am to 10:30 pm and Saturdays from 9:00 am to 12:30 pm. It is closed on Sundays

and public holidays

N E R SEASERE g S B E N - (EHALE—2HA (BEHHEZEEN) - &FAER 3 ERRFE (k&
Fo il 6 /NFY ) o At A oK 48 _EFHEY 238t (hittps://booking.cuhk.edu.hk/ ) ERITHAIEIL ©
The Activity Rooms are ONLY open for reservation by the Student association registered with the Student Union of Chung Chi

College. Each group could only reserve THREE sessions which last for a maximum of SIX consecutive hours within a week (Sunday to

Saturday). Applicants could check the availability via CUHK Central Booking System (https://booking.cuhk.edu.hk/ ).

B A R A A AT D HE AR - HEEREZZ HEER - ST EE R ERE MEHEE R ccc
sdc@cuhk.eduhk TGS o B AT A7 A ATESC A -

Applicants should submit a completed application form, activity proposal and proof of recognized student associations via email

cce-sdec@cuhk.edu.hk to the Student Development Office, Chung Chi College 10 working days before the activity date. The Activity

Rooms could be reserved up to six months in advance.

& B RGWS E BR D i Aw)U RES st o] A% 3555 & 7 B = (8 AR K S A TR B HARR A e <8 HKDS500 » DAREEFHA
AR B RSt A - AR S5l -

Applicants will receive the initial confirmation via email. The venue would be reserved for three working days. Applicants should settle
the deposit of HK$500 and submit the original copy of the completed application form within the reservation to confirm the booking

further. Otherwise, it will be deemed as giving up the venue booking without prior notice.

R R RESGRRSTOR & - A EHRE -

Applicants only can make a deposit in person by cash. No change will be provided.

PR E AR 2 X St e R B RS EETIER - 55 AR @ e 2 T4 - SHmSsEma
BEFHENTES » ARG R P EIULBER TR e B -
The deposit will be refunded to the applicants after the site inspection has done by SDO staff after three days of use. Part or all of the

deposit will be forfeited if any damage or poor hygiene conditions is found depending on the situation.

FH R AR (s S (0 oK) B R R B AR (DA A ENE RoE) R ERIS g — M A N AIIIR - SRS SRR T4 > &
AR -
Applicants must bring their identity (e.g.CU link card) and copy of the application form (with SDO original chop) to go through the

formalities in person within one month after using the venue. Overdue will not be refunded.

B — e > ARREUH - MG R EE =N EHEH - AR 2B - BIASEANER o 2 BHIME L ] o A
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I FR BRI NG E -

No cancellation will be arranged once the reservation is confirmed. The College reserves the right to close the Activity Room without
prior notice when, in its opinion, it is not suitable for use. If the Band Room is closed due to adverse weather or the College’s decision,

users being affected users could reserve another time slot(s) for compensation.

B B BB DL AR B H BRSN - JEEh = 2] -
The Activity Room is available for reservation throughout the year, except for public holidays and other special occasions announced

accordingly.

{EFH#HE] Rules and Regulations
FE/INCME R B E AV © (R EEHEGHY - WG R o S e E i A (R - AR E R -

Please take good care of the facilities in the Activity Rooms. Users are responsible for reinstating the facility to its original condition

immediately after use. In case of any loss or damage, users are responsible to pay for the repair or replacement cost.

e AL/ B ZE BN B A -

Users are required to clean up the venue and take away their own garbage bags.

BN BRI - JEEZEN > MR CBZKERRIM)

Smoking is strictly prohibited on campus. Eating and drinking is NOT allowed in the Activity Rooms (except drinking water).

BN YA AT BRI T A B SR B R S B ) -

Any kinds of commercial activities or activities involving money transaction are prohibited in the Activity Rooms.

BT BAMGES i -

Transferal of any reservation is not allowed.

PRSI 5 ST BY = » B o248 LT 206 (https:/booking cuhik edu. b )ELTELY « 41T HEFHEEAE
BE > IORAWHEEHUS T - afieos  HERER e R 5T -
If a reservation is no longer required, users must cancel "the reservation via CUHK Central Booking System as soon as possible. Failure

to do so is subject to forfeiture of deposit and suspension of reservation rights until further notice by Chung Chi College.

SRR B RSB R I RIMR AT - B A AR B > BRI E R E -
User is required to release the reservation if Chung Chi College subsequently plans to hold an important event at the same time and in

the same place.

v Notes

SREEBUAREN TR B AR A B -

Chung Chi College reserves the right to amend the terms and conditions of these guidelines.

{56 P R B I Sl == (PR R S SRR B e B Sr e KB HLARA - VRS - BT REwacs: - SE2hoEE
TEHRE S ©
All users must abide by the rules and regulations set out for the Meeting Room as well as other policies set for the Student Development

Complex. Misconduct will be recorded and the College reserves the right to invoke disciplinary action.
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3.3 it SCRRA B S S WA (R RN Be SR B — 20 - DA SOl Ryt -

The Chinese version shall always prevail in case of any discrepancy or inconsistency between Chinese version and its English version.

WHE » T2 3943 6991 / 3943 4047 HASZ BB BB L R BR R4S ©
For enquiries, please contact Chung Chi College Student Development Office at 3943 6991 / 3943 4047
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IR LG4 BEIE TR .
Booking form of Kunkle Student Centre LG4 Activity Room Reference No:
Part A. EBE5 A&} Applicants’ Particulars
1. EfE5 A 244 Name of Applicant: 2. B4 /B B 4R5F Users ID :
4. W4k EEEE Contact no.:

3. ﬁ;ﬂ%%?ﬁ@%/%ﬁ[ Name of Society/Unit

5. FEHEH L Email Address:

Part B. FHFHEE(E Details of Booking *(— 2 EA-fFE#B3E 16 /)\iF) Total booking hours are not allowed to excess 16 hours
HEfH] Time (To) 48 /]\l% (Total Hours)

FHFH HHH Date BEME] Time (From)

(Chung

Part C. JEBEFR Activity Information
a. E#ENTE Name of Activity - b. TEZ£:81 A% Expected no of Participants :
(Others HAth A )

Chi College £ ELE ) +

exhibition/ [ ] #{ir Booth/ [ ] T {E¥5 workshop/ [ ] ELAt others

c. JE=L Format: [] B
d. JEEEE M EZL Any Fundraising involved? :
[ &5 No/ [ 2 Yes (FEMT_EZ31EF 1] 558HH) If yes, please provide the proof of fundraising.

e. JEEIE S5 ERS 21 Any organizations or groups are invited?
(OFZA internal /LY external)

O 474 No /O A Yes > 4% name:
f. JEENA G R EREE B Any commercial sponsorship? : ()44 No /(1 A Yes » %4f% name:

Part D. {52544 Audio equipment
[] Projector and Screen ¥k 255 (H i FHH Window/Android Z4%)
[] PAsystem IEZ/Z2 240 (HEINEESEH Extra Deposit: HKD$200)

& 1 FHEASELRLK Wireless Microphone 2 <7 (57 fi &R BREE H 4 2 K AA

L) A N/A

L) 2. YEEZES speaker
L] NiER N/A

*Please bring your own AA battery (two for each Microphones

Part E: #E ASSHIFERR Access right
PR 2 5 (i ] SEFAE DAp RS AR ~ B R B R (WH R B2 i B Bl EIER)

Please provide information of 5 society members for granting access right of the venue. (Eligible for CC Staff or Students ONLY)
i 44 English name B fir Position EA A 4=8E gD

4% Chinese Name

JH[E DU ORI A B 55 Please submit your application together with below document:
O] &8t i (] Eempsssmsm
Proof of recognized student association

[ % 7 HEERIEAEEASH)
i Activity proposal

Completed original application form (with original chop)

[ FREESIE RAE E R DA B ARk -

| hereby acknowledge that | have read and understood the terms and conditions as provided above

HHH Date:

FH 35 N\ 44 KBRS s E P& #% Signature/Department chop:
S HERER)

(For the Use of Chung Chi College Student Development Office only H ka2 FLEbfzE
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HERBUCHY © [ BEZZHEERIEA [k [ DEEtEEROER RAERSEEMEH e ks

Confirmation Slip and Deposit receipt for KSC LG4 Activity Room Booking

It is to confirm that your application for booking of KSC LG4 Activity Room (Ref No: ) is approved.
It had been received the booking fee HKDS (cash/crossed cheque*: ) and the deposit HKDS
(cash/crossed cheque*: ). The deposit HKD will be refunded when the applicant is in compliance with

terms and conditions of LG4 Activity Room. (*Please delete as appropriate).

Student Development Office: Date :

Return receipt for KSC LG4 Activity Room booking deposit

| have received the booking deposit HKDS of the booking (Ref. ) and receipt (IRISPOS- )
KSC LG4 Activity Room.

[] Deducted deposit: HKDS (Receipt: IRISPOS- )

Signature/Department chop: Date :

Booking form of KSC LG4 Activity room
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